
                 

                                                 
 

 
Module ADD OFFER PRODUCTS - allows you to add your own products by product category, specification, price 
and contacts. 
 
Main menu "Add your offer” 

 
 

 “Add” button              “Save” button                                                        “Zoom”  button 

 “Delete” button         “Return to previous page” button            Warning "This Field Required” 
 



                 

                                                 
 

 

 
1. Completing offer form - allows the introduction of the initial offer, the filing respects the following major 
fields: 
Category - go through the entire list and choose the category from the existing general list or double click, edit the 
type of category and select among displayed options. 

 
 
 

           Data provider - select the name of the company by 
unfolding the field. 

 
 
 
 
 
 
 
 
 
 
 



                 

                                                 
 

 
 
 

             
Contact information - contact person, phone,  occupation, 
etc. 
 
 
 
 

  
 
 
 
 
 
 
 

Offer description - fill in all the information regarding the offer, such as: supply name, remarks, date (by selection on the 
calendar), etc.. 

      
When entering the observations, it opens 
a Word Document where you can add 
other remarks related to the offer posted. 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

                                                         Select validity period 
 
 
 
 



                 

                                                 
 

 
 

 
 

Offer details - section contains all the details on offer:  
specifications, the origin of goods, delivery terms,  
payment conditions, price etc.  

 
 
 
 
 
Field to introduce "Minimum Quantity" 
 
 

 
 
 
 
 
 
Field to introduce the price. 
 
 
 
 
 
 
 
 
 
 

  
Note : To save the offers entered, click on the button  located in the bottom right corner. 



                 

                                                 
 

 
2.  View / Release Offer in LOI format type (Letter of intend) - see picture on the red box: 
 
 

 
To view / increase the document: 
  
a) click on the "Zoom"  
               
b) double-click the toolbar “Preview”. 
 
 

 
 
 
 



                 

                                                 
 

          Inserted offer: 
 

 
The bar "Preview" and the Zoom button                      , are designed to minimize page and return to the previous format. 
 

 “Add”  button                   “Save” button 

 “Delete” button               “Return to previous page” button 
 



                 

                                                 
 

 
 

Enlarge - decrease page offer 
 

 
 
 
 

 
Options bar 

 
 
Tools options bar 

 
 
1. Search the document; 
2. Print the document; 
3. Set page; 
4. Options similar to a word document - enlargement, attenuation, scrolling etc. 
5. Choice for the number of pages to be displayed; 
 



                 

                                                 
 

 
 

 
6. Watermark - Individual electronic stamp for each 
company;  
 
 
 
 
 
 

 
 
 
7. Save the offer in PDF, Excel format etc. 
8. Send the offer by email in the desired format (PDF, Excel, etc.). 
 

3. Images 
   
As in the case of the offer’s visualization  in 
LOI format type, the Word document with 
it’s  representative pictures can be 
increased by double clicking on the bar 
"Images"  
 or click zoom button 
 
 
The "+" allows adding new pictures; 
"-" Button allows deleting a photo 
inserted. 
 
 

 
 
 
 
 
 


